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1. O6LMe nonoxeHus
1.1. Hacrosmee [lonoxenue o0 opraHuzanuu padOThl C 3IIEKTPOHHBIM JKYpHAJOM B
MyHunmmnansHoM Or0KeTHOM o01eo0pa3zoBaTenbHOM yupexaeHuu «Llentp oOpa3zoBanus
c. Baern» (manee — momnoskeHue) ompenesseT npaBuia paboThl U eauHBIE TpeOOBaHUS 1O
BEJICHUIO 3JIEKTpOHHOTO XypHasia B MBOVY «llentp oOpazoBanus c. Baerm» (manmee —
IITKOJIA).
1.2. DnexktpoHHbIM 3XypHanoMm (mamee — OXK) Ha3pIBaeTCs KOMIUIEKC MPOTpaMMHO-
anmnapaTHbIX CPEJICTB, BKIIIOYAIOIMINNA 0a3bl TAHHBIX U CPEJCTBA JOCTyMa U paboThl ¢ HUMU
(mporpaMMHO-anmnapaTHyo UHDPaCTPYKTYpY, CEPBHUCHI MH(}OPMALIIOHHOTO
B3aMMO/ICHCTBUA).
1.3. DJIEKTPOHHBIN JTHEBHUK — paszuen 2K, MPEICTABIISIOIIUN co0oit
WMHAUBUAYAJIU3UPOBAHHYIO BBIOOPKY NMaHHbIX M3 DK 0 Xome M pesynbTarax 0O0y4deHHs
KOHKPETHOTO YYEHHKA.
1.4. OXK — cpencTBo MHIMBUIYAILHOTO y4eTa PE3yJlbTaTOB OCBOCHHUS 00pa30BaTEIbHBIX
nporpamm. OH OTHOCUTCS K y4eOHO-TIeJarorndeckoi JOKyMeHTalui. AKKypaTHOE, TOUHOE
U CBOEBPEMEHHOE BEJEHUE €ro o0053aTeabHO I KaXJO0ro COTPYJHUKA IIKOJBI, B
00s13aHHOCTH KOTOporo BxomuT pabora ¢ D)K. JlocTynm K mepcoOHalbHBIM CTpaHHULIAM
JTHEBHUKA MMEIOT POJUTEIN (3aKOHHBIC NPEJACTABUTEIN) 0O0ydaromerocs, o0yJaromuincs,
aAMUHHUCTPALUS LIKOJIBI (IUPEKTOP LIKOJIBI, 3aMECTUTENIN JUPEKTOpa), YUUTENs, KIacCHbIe
pykoBoauTenu; aamuuauctpaTop K.
1.5. Ilpunnunamu pabotsl ¢ DK sBustoTCS:
— coOIoICHHE TPaB U CBOOO] YHAaCTHHUKOB 00Pa30BaTEIbHBIX OTHOIICHU;
— JIOCTOBEPHOCTH M MOJHOTA HH(pOpMaILH, coaepxaieiics B 9K
— yHudukamus AaHHBIX, coaepxammxcsi B DX, W JOKYMEHTHpPOBaHHOW WHGOpMAIUH
IIKOJIBL;
— 3auMTa JIaHHBIX, cojepxkamuxcss B XK, OT HenmpaBOMEpHBIX U MPOTHUBOMPABHBIX
NEUCTBUN.
1.6. Benenne »ayeKTpoHHBIX (GOpM ydeTa 00pa30BaTENbHON OESATENPHOCTH M PE3YIbTaTOB
oOpazoBatenbHOU AesrenbHOCTH (DXK) sABIIeTCS COCTaBHON YacThiO pabOThI TIO BEIACHHIO
AIIEKTPOHHOTO IOKYMEHTOOOO0POTA B LIKOJIE.
1.7. 9K sBasieTcst yacThio HHYOPMALTMOHHON CUCTEMBI IIKOJBI.



1.8. @DyHKUMOHMpOBAaHHE U UCIHONb30BaHUE DK OCYIIECTBISETCI B COOTBETCTBHM C
JNIEUCTBYIOIIMM 3aKOHOAATENbCTBOM P®, B ToM uncie DenepajbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHanbHBIX TaHHBIX).

1.9. OTtBercTBeHHOCTH 3a (DYHKIIMOHHpOBaHHE DK M KOHTPOJb 3a MPaBHIBHOCTHIO €r0
BEJICHUS BO3J1aratoTcsi Ha JUPEKTOpa MIKOJbl U pyKoBoauTens | T-ciryxObl.

2. Haznauenue K

2K ucnonp3yeTcs A pelieHus CIeAyIuUX 3a1a4:

2.1. Co3nanmue/BBOA, cHUcTeMaTH3allMsi, HCIOIb30BAaHUE U XpaHEHUE JAHHBIX O XOJIe
00pa3oBaTeNbHON JEATEIBHOCTH B IIKOJIE, B TOM YHUCIIE 00 yCIIEBAEMOCTH U MOCEIIAEMOCTH
yUaIIUXCA.

2.2. Odopmienue uHbopManuu, XpaHsiieics B 0a3e JaHHBIX, B BUJE TOKyMEHTa Ha
OyMa)XHOM HOCHTEJIE.

2.3. OoOecneueHre OIMEPATUBHOIO JOCTYyMa poOJAUTENed (3aKOHHBIX TPEICTABUTEIICH )
oOydaromierocsi, OOy4aromerocs, aAMUHUCTPAllMA  IIKOJBI  (AMPEKTOpa  IIKOJIbI,
3aMECTUTENEN NUPEKTOpa), YUYUTEIEeH, KIACCHBIX PYKOBOAMUTENIEH K OTMETKaM 3a BECh
MIEPUO/I BEICHUS )KypHaja Mo BCEM MpeAMETaM B J1t000€ BpeMs.

2.4. ABTOMaTtu3anus Co3AaHus OTYETHONU TOKYMEHTALIMU YYUTENEH U aIMUHUCTPALINH.

2.5. CpoeBpeMeHHOE€ HH(POPMUPOBAHHE pOAMUTENECH (3aKOHHBIX TMpEICTaBUTENEH) TIO0
BOIIPOCAM YCIIEBA€MOCTH, UHIUBUIYATbHBIX PE3YIbTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. UudopmupoBanre ydamuxcs O X0J€ 00pa30BaTEIbHOU NESITEIBHOCTH MOCPEICTBOM
IaHHBIX B DXK.

2.7. Kontpoub 3a peanuzainueil 00pa3oBaTENIbHBIX MPOTPaMM, B TOM YHUCIIE YUET:

— MPOBEICHHBIX 3aHITUN;

— JIOMAIIIHUX 33JaHUi U 00beMa Harpy3KHu Ha 00yJaroIINXCs;

— pe3yabTaTOB OCBOEHUSI 00pa30BaTEIHLHON MPOTrPAMMBI yUaluMUcs (yCIeBaeMOCTh);

— IOCEIIAEMOCTH 3aHATHIN yJalluMUCH;

— IVHAMUKHU yCTIEBAEMOCTHU YYaIlIUXCS,

— peanuzanuu 00pa3oBaTEIbHON TPOrPAMMBI.

3. IIpaBuaa padorsl ¢ K

3.1. Benenue 2K 00s13aTeNnbHO IS KaXKJI0TO MEJarora, KJIacCHOrO PyKOBOJUTENS, a TaKkKe
TeX paOOTHUKOB LIKOJIbI, B YbH (DYHKIIMOHATBHBIE 00SI3aHHOCTH 3TO BKJIIOYEHO.

3.2. [lognepkanue B aKTyalbHOM COCTOSIHUM WH(pOpMAaIUU, XpaHsieics B 0a3e JaHHBIX
DX, aBnsieTcs 00s13aTEIbHBIM.

3.3. Vder peanuzanuu o0Opa30BaTeIbHBIX MPOrPaMM U OCYIIECTBICHUS 00pa3oBaTelbHON
NESITENIPHOCTH BECTCSI BCEMH MEeIaroTHYeCKUMU PA0OTHUKAMU TIIKOJIBI.

3.4. Pacnpenenenue 3aHATUM 1O NpeaMeTaM U 3aKpEIUICHUE UX 32 YYUTEISIMU
OCYIIECTBIISIETCSI HA OCHOBaHUM Y4eOHOro IUIaHA W paclpeiesieHus IeJaroruyeckon
Harpy3Ku.

3.5. Broa B DK nmar nmpoBeieHUs 3aHATUM B COOTBETCTBUU C PACHUCAHUEM 3aHATHM, TEM
YPOKOB, 3aJaHHBIX JIOMAallHUX 3aJaHui, OTMETOK OOydYarIIuXcsi W CBEISHUU 00
OTCYTCTBHUH yUaIlIUXCsl HA YPOKAaX OCYIIECTBIISETCS YIUTEISIMHU €XKETHEBHO.

3.6. Buecenne B DX wuHbopmammum 00 OTMETKax OOyJaromuxcs MW CBEIEHUH O
MPUCYTCTBUU/OTCYTCTBUU YUAITUXCS JTOJDKHO TMPOU3BOAMUTHCS B JICHb MPOBEICHUS 3aHITHS
He to3aHee 17:30.

3.7. 1lllkona rapaHTUpyeT YYallUMCi W HMX POAUTENAM (3aKOHHBIM IIPEICTABUTEISIM)
BO3MOXXHOCTh OIEPATUBHO TMONy4YaTh WHPOpPMAIIMIO O TEKYIIeH YCIeBAeMOCTH U
nocemaemMocTy yvanierocs uepes XK.



3.8. Ilpm Begenun DX KaxapiM mnemaroromM (y4uTelIeM) JOJDKHO —COOJIIOAAThCS
eAMHOOOpa3re 3aMoJHEHUS KYPHAJIOB B YaCTH TEM MPOBEJACHHBIX YPOKOB (B COOTBETCTBUU
¢ pabGoyeil mporpaMMoil MO TMPEIMETY), BBICTABICHHBIX OTMETOK, MPOMYCKOB YpPOKOB U
3anucel 0 IOMaIIHEeM 3a/IaHUU.

3.9. Ilonwp3oBarensm DK 3ampemiaercd nepenaBaTh CBOM IEPCOHAIBHBIE PEKBU3HUTHI
nocryna k 9K apyrum nunam.

3.10. CoTpyaHuKaM IIKOJIBI 3aMpeniaeTcs TOMyCKaTh yJaluxcs MKoJbI K padoTe ¢ DXK.

4. IIpaBujia BeJeHNsl yueTa yCIIeBAeMOCTH M MOCENIAEMOCTH YUALINXCS

4.1. PabGota yuuTens MO BEACHUIO JAHHBIX TEKYyLIEHd YCHEBA€MOCTH Yy4allerocs
ocymecTBisieTcs B pasaene «KimaccHblil )KypHam».

4.2. Yuutenb B COOTBETCTBUH C pacliMcaHueM 3aHsATUN BHOCUT B DK cienyronme JaHHbIE:
TEMY ypOKa; OTCYTCTBHUE YUAIIUXCs; OTMETKU y4allluXCs; JOMaIllHEe 3aJaHue.

4.3. Yuutenp BHOCUT B DK y4yeTHyI0 3amMch O MPOBEIEHHOM 3aHATHH IO (DAKTy B JI€Hb
npoBeieHus. [Ipon3BoIUTE 3aMKch YPOKOB 3apaHee HEIOMyCTUMO.

4.4. YyuTtenb, 3aMEHSIOUINI OTCYTCTBYIOIIETO YUUTENs, HAa BpeMs (JaTy) 3aMEHBI MOJIy4aeT
nocTyn k 92K Ha cTpaHMIle OTCYTCTBYIOIIETO YYUTENS U 3alOJHSAET €r0 B YCTAHOBJICHHOM
MOPSIKE.

4.5. Yyer pe3ysbTaToB YCIIEBAEMOCTH yUYalIUXC:

— pe3ynabTaThl Y4YeOHOU MAESATEIHPHOCTH OIIEHHWBAIOTCA HAa OCHOBAHMHM YCTHBIX OTBETOB
(BBICTYILICHU) yYAIIUXCS, MUCbMEHHBIX Pa00T, MPAKTHUECKON NESITEIHHOCTH YUaAIIUXCS;

— OTMETKH 3a YCTHbIE U MUCbMEHHBIE OTBETHI BBHICTABJISIOTCS B KOJIOHKY 3a TO YMCIO, KOT/a
poBOAMIIACh paboTa;

— B KJIETKaX JUIsl OTMETOK YYUTEIh UMEET MPaBO 3aMUChIBATh TOJIBKO OJIUH U3 CIEIYIOLIUX
CHUMBOJIOB: «2», «3», «4», «5», «H», «b», «-». OT™MeTKy «1» (€aUHUIly) HE BBICTABJISIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

— TMpU KOHTPOJBHBIX MEPOINPHUATUSIX, TMPOBOJUMBIX YyUHUTEIEM B COOTBETCTBHH C
TEMaTUYECKUM IIAHUPOBAHUEM, 00S3aTEIbLHBIM YCIOBUEM MPOBEICHUSI KOHTPOJIS SIBIISETCS
BBICTABJICHUE OTMETOK BCEM YyYalllUMCSl, IPUCYTCTBYIOIIMM Ha ypoke (MCKIIouas Ciaydau,
KOI/Ia y4Yalluics JI0Jroe BpeMsi OTCYTCTBOBAJI MO YBAXUTEIbHON NPUYMHE (HAIpHUMEDP, 1O
007e3HM ), TOATBEP>KACHHON COOTBETCTBYIOIIUMU JOKYMEHTAMU);

— OTMETKHU BBICTABJISIIOTCS B Tpade Toro JIHs, KOorja MpoBOIUIIACH JaHHAs pa0oTa;

— OTMETKH 32 MUCHbMEHHYI0 PaboTy MPOCTABISIOTCA B CPOK HE Oosiee Tpex paboumx JHEH C
MOMEHTA €€ HAIUCAHUS yJalluMHUCS;

— OTCpOYKa BBIMOJTHEHUS Yy4YallUMUCS 3aJaHusl (Hampumep, OOydarolIuics MpUIles Ha
3aHATHS TOCJIE JTUTENbHON Oone3nun) ¢ukcupyercs: B XK cumBosioM (-); B 2IEKTPOHHOM
JTHEBHUKE YYaIl[Erocs CUMBOJIOM (-), K KOTOPOMY HEOOXOAMMO HAMMCaTh KOMMEHTaPHIA,

— BpeMms, 32 KOTOPOE YYalllMiCs NOKEH JTUKBUIAUPOBATH 3aJ0JKEHHOCTh, HE TMPEBBIIIACT
OJIHOM y4eOHOW HeIenu MpU YCIOBHHM MPUCYTCTBHUS Y4Yalllerocss B IIKOJIE, B TEUCHHUE
KOTOPOH pe3yibTaThl OIICHUBAHHS OTCPOUYEHHBIX 3aJaHUN JIOJKHBI OBITh BBICTABIICHBI
yuutesnem B DK.

4.6. Y4eT nocenaeMoCTH y4aluxcsi:

— y4uTeNb 00513aH HA KaXKJOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX YYAIUXCS;

— IIpY OTCYTCTBHUHM YYAIIErocs Ha ypoke yuutelb npoctasisieT «H», «by;

— ydJamuecsi, MMEIIINEe MEIUIIMHCKYIO CIpaBKy 00 OCBOOOXIEHUM OT (PU3NUECKUX
HArpy30K, JOJDKHBI TPHUCYTCTBOBaTh Ha YpOKaxX (PU3WYECKON KYJIBTYpbl M BBIMOIHITH
WHMBHUyaJIbHbIC 3aJaHUS.

4.7. OdpopmieHre TeMbl ypoka:



— paboTta yuuTens MO BEACHHUIO Y4eTa BBIMIOJHEHHS Y4eOHBIX MPOTpaMM M MPOBEJACHHBIX
3aHATUHN OCYIIECTBIACTCS B pa3jene « TeMbl ypOKOB U 3aJJaHUs;

— B HayvaJie y4eOHOro IrojJla YYUTelIb BHOCUT TEMAaTUYECKOE MIAHUPOBAHKUE MO MPEIMETY B
paznen «[lnanupoBaHue ypoKOB» Ha CPOK OT OJHOTO y4yeOHOro TpumecTpa 1o roaa. Ecau
YUHTEIb UCTIBITHIBAET TPYJHOCTU MPHU BHECEHUHU B KypHAJ TEMATUUYECKOTrO IJIAHUPOBAHUS,
OH MOXeT 3anoyHuTh (aiin Microsoft Excel mo ycranoBneHHoil ¢opme u mnepenaTh
agmMuaucTpaTopy XK s umnoptupoBanus B XK

— yuuTenb BHOCUT B DK yueTHyI0 3aluch 0 TeMe ypoka 1o (akty B AeHb POBEACHHUS;

— yudeTHas 3anuch B DK JT0JKHA COOTBETCTBOBATH TEME MPOMICHHOT0 Ha YPOKE MaTepuara.
4.8. JlomairHee 3ajaHue:

— yunurtenb BHocUT B DK nHpopmainuio o 1omMamHeM 3aJjaHuu B J€Hb MIPOBEICHUS 3aHATUS
o 17:30;

— B rpade «/lomaminee 3amaHue» (PUKCUPYET COJAEpNKaHWE 3aJlaHusl, CTPaHUIIbI, HOMEpa
3aJad U YOPaXHEHUH C OTpakeHHEeM crenu@uky gomamHeld padboTel (MOBTOPUTS...,
COCTaBHTH ILJIaH, TAOIHILY, BOIPOCHI U T. 11.);

— odopMIIIeT JOMAIIHEe 3aJaHue TBOPYECKOIO XapakTepa, Hampumep, caeiaTh PUCYHKH,
Halucath cOUMHEeHue, B rpade «JlomamHee 3amanuey» cienyromum oopaszom: «TBopueckoe
3aJlaHue: BBITIOJHUTH PUCYHOK K CKa3Ke...»;

— BHocuT 3amuch «MuauBunyanpHOE 3amaHue» B rpady «JlomariHee 3amaHue», €cCiu
MpeiaraeT yJalyuMcsl THANBUyaIbHBIC 3a1aHUs;

— He 3aJaeT JOoMalllHee 3aJaHue M BHOCUT B mosie «JlomarmHee 3amanue» 3amuch «He
3aJIaHOY;

— HE 33J1aeT JJOMAaIIHee 3a/IaHKe MOCe KOHTPOJIbHBIX MEPOTIPUSITHH, HA KAHUKYJIBI.

4.9. BeicTaBieHNE UTOTOBBIX OTMETOK:

— YYMTEIIb BBICTaBJISI€T OTMETKH 3a OTYETHBIN nepuon ydammmcs B pasnen K «['omoBas
OTMETKaY;

— B KOHII€ OTYETHBIX TIEPHOJIOB BHICTABISET OTMETKH YYAIIUMCS 32 TPUMECTP, TOJl B CPOKH,
ONpEe/IeNICHHbIE AUPEKTOPOM WIKOJbl, HO HE TMO3JHEE 4YeM 3a JBa JHSA JO OKOHYAHUS
y4e0HOTO TIeproa;

— i1 OOBEKTUBHON aTTeCTallud 00YyUaoIMUXCs 3a TPUMECTP YUUTENIb 00513aH BHICTABUTH B
DK He MeHee TpexX OTMETOK, a JJIsl aTTeCTalluu 3a TOJl — HE MEHEE MSATH OTMETOK, C
00s13aTEeNIbHBIM yUYETOM KayecTBa 3HAHUN 00yJarOIIUXCS IO MUChbMEHHBIM, JTA00PaTOPHBIM U
MPAKTUYECKUM paboTaMm.

5. ®DyHKUIMHU U JeATeJIbHOCTDH NMoJb30BaTteseil 7K

5.1. Ionb3oBarensimMu XK ABIAIOTCS:

— aIMUHUCTPALMA IIKOJIbI: AUPEKTOP LIKOJIbI, 3aMECTUTEIN JUPEKTOPA;

— MIeJIarory;

— KJIACCHBIE PYKOBOJMTEIIH;

— IucrieTyep 00pa3oBaTeIbHON e TEIHbHOCTH;

— agmuHuctpaTop X

— paOOTHUKHU METUITMHCKOM CITYKOBI IITKOJIBI;

— CIELUATUCT KaIPOBOM CITY>KOBI IIKOJIBI.

5.2. Vyamuecss U UX POAUTENU (3aKOHHBIE MPEJCTABUTENN) SIBIAIOTCS MOJI30BATEISIMU
AJIIEKTPOHHOTO JTHEBHHUKA.

5.3. IupeKTop MIKOJIbI YTBEPKIAET:

— y4eOHBIN TUTaH HE TIo37Hee 1 Mast mpeIIIeCTBYIOMIEro Y4eOHOTO To/1a;



— IEeIaroruuecKylo Harpy3Ky Ha TpUMecCTp/ydeOHbIH Ioj] He MO3/1Hee YeM 3a JABE HEJeNH J10
Hayajia yueOHOro nepuosa;

— pacnucaHue 3aHATHIl Ha Y4eOHbIN MEepUOJ HE MO3JHEE YEM 3a OJHY HEIENI0 10 €ro
Hayasa;

— CIIMCOYHBIA COCTaB y4alIuXcs KJIAaCCOB LIKOJIBI HE Mo3aHee 31 aBrycra;

— CIIMCOK KJIACCHBIX PYKOBOJMTEINIEH He no3aHee 31 aBrycra.

5.4. 3amecTuTeNnb TUPEKTOpa MIKOJIBI Mo Y BP:

— OCYILECTBJIIET HETIOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOI paboTh! 1o BeaeHuo DK

— 10 OKOHYaHHMH y4yeOHOro rojia MoJiy4aeT y aAMUHHUCTpaTopa Konmuu DK Ha 3JIeKTpOHHOM
HOcHTENe HHPOPMALIUU — M0 KIlaccam;

— NPOBEpPEHHbIE Ha paboToCocOoOHOCTh TBep/ble konuu XK 3ameuyaTsiBaeT B KOHBEPTHI,
3aBepseT NOJAINUCHIO, PaCIIM(PPOBKON NOANKCH U AATOH;

— OCYIIECTBJIIET KOHTPOJb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B JKypHAJE paclUCaHus U
YU€TOM 3aMEUICHHbIX U MPOIYIIEHHBIX YPOKOB (3aHATHI).

— 110 OKOHYaHUU TPUMECTPOB COCTABIIET OTUYETHI 110 paboTe yuureneit ¢ XK

— [0 OKOHYaHUHU y4eOHOro rojia KOHTPOJIHMPYET pacreyaTky AaHHbIX DK ¢ pesynabTaTamu
0o0ydyeHuss B y4eOHOM roay (MTOTOBBIMM OTMETKaMH) IO KJlaccaM W MPaBWIBHOCTH HX
o(opMIIEHUS KITACCHBIMU PYKOBOJIUTEISMU;

— MH(GOPMHUPYET MEAAroroB O BBISIBICHHBIX OUIMOKaX, JOMYIIEHHBIX UMHU IIpH padote ¢ DK
—  OCYIIECTBIIIIOT KOHTPOJb 3a peanu3auuedl  (QenepalbHbIX TroOCyAapCTBEHHBIX
o0Opa3oBaTeNbHBIX CTAHAAPTOB 00mIero oOpa3oBaHus, (eAepaJbHOTO KOMIIOHEHTa
rOCyJapCTBEHHBIX 00pa3oBaTeIbHBIX CTAaHIAPTOB OOLIEro oOpa30BaHUSA; 3@ BBIIOJIHEHHEM
y4eOHBIX IJIAHOB; NMPOTHO3UPOBAHUEM XOJla, PA3BUTHS U Pe3yIbTaTOB 00pa3z0oBaTEIbHOU
JESATENBHOCTHU MO KJlaccaM; MPaBUIbHOCTBIO BeJeHUsT D)K; CBOEBPEMEHHOCTBIO OTPaKEHUS
B OJKypHaJle paclucaHus; 3all0JIHEHHEM JKypHaja IIearoraMi; CBOEBPEMEHHOCTBIO
BBICTABJICHUSI OTMETOK M PE3YJIbTATOB 3aHATUI; HANOJHAEMOCTBIO OTMETOK; OTPa’KEHUEM
MOCEIIAEMOCTH 3aHSATUN; CBOEBPEMEHHBIM 3aIlOJIHEHHWEM pas3fena JIOMAllHUX 3aJlaHui;
COOTBETCTBHUEM JIOMAIIIHUX 3a/1aHUi TPEOOBAHUSM I10 COACPIKAHUIO U O0BEMY.

5.6. Yuurensp (megarorndeckiii paboTHUK):

— otpaxaeT B DK xo1 00pa3oBaTenbHOM 1eATeIbHOCTH B COOTBETCTBUH C 00pa30BaTEIbHOM
POrpaMMOi ¥ Y4EOHBIM IIAHOM;

— €KEJHEBHO BHOCUT B JKYpPHAJl CBEACHMS O 3aHATHIX MO NpeaMeTy (TeMax YpOKOB,
3a/laHHbIX JOMAITHUX 33/1aHUSX);

— oueHuBaeT 3()PEKTUBHOCTh M PE3yIbTATUBHOCTh OOYUEHHS YYaIlIMXCS MO IpPEeIMETy
(kypcy, IporpaMMe), Y4UTbIBasi OCBOCHUE 3HAHUM, OBJIAZICHUE YMEHUSIMH, PA3BUTHE OIbITA
TBOPUYECKOM AESITENIBHOCTH, I03HABATEIBHOIO MHTEPECA yUaINXCS;

— BHOCHUT JJaHHbI€ 00 yCNEBaeMOCTU YYalllUXCS, CBOEBPEMEHHO MPOCTABIISIET MOJTyYEHHBIE
YYEHHUKaMHU OTMETKH, B TOM YHCJIE TPUMECTPOBBIE U TOAOBBIE;

— OTMETKH 32 MHUChbMEHHBIE paOOTHI BBICTABISET B CPOKH, MPEAYCMOTPEHHbIE HOPMaMHU UX
MPOBEPKHU, HO HE MO3IHEE TPEX JIHEH ¢ MOMEHTA MPOBEACHUS pabOThI;

— 3aHOCUT CBOEBPEMEHHO JAaHHbIE O IMOCEIIAEMOCTH YYalUXCs, BBIIOJHEHUU JOMALTHUX
3aJIaHUH;

— 3anonHser DK Kak 3aMelarouuil yuuTenb (BBOJUT JAHHBIE O MPOBEJIEHHOM YpPOKE) B
YCTaHOBJIEHHOM TOPSIIKE MPU OCYIIECTBICHUH 3aMEHBI.

5.7. KnnaccHbIE pYKOBOJMTEIIN:



— KOHTPOJIMPYIOT aKTyalbHOCTh MHGOPMALUU 00 y4alUXCs, POAUTENSAX U CIUCKaX CBOETO
Kiacca u  HUHPOPMHUPYIOT AHUCIHETdepa OOpa30BaTEIbHOTO YUPEXKACHUS O JHOOBIX
M3MEHEHUSAX, BHECEHHBIX B KYpHAI;

— aHAJIM3UPYIOT YCIIEBAEMOCTb U MOCEIIaeMOCTh YPOKOB YUAIIMUMHCS CBOETO KJlacca;

— KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3aIlOJIHEHUSI W BHECEHHS TMefaroraMu JaHHBIX 00
YCIEBAEMOCTH U NOCEIIAEMOCTH Y4allluXcsi CBOEro kinacca B 9K;

— MHPOPMUPYIOT pojauTedel 00 yCIeBaeMOCTHM M IOCEIIaeMOCTH JeTed MOCPEeACTBOM
OTUYEeTOB, CPOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE MO 3apocaM poAUTENeH;
— 3HAKOMST YyYalllUXCsi U UX POJUTENIEH C HOPMATHUBHBIMU JOKYMEHTaMH, JIOKAJIbHBIMHU
aKTaMH ¥ UHCTPYKIUSIMHU, PETJIAMEHTUPYIOIIUMU TOPAIOK UCTIONb30BaHus DK

— NPEIOCTABIAIOT 10 OKOHYAHUHU Ka)XJOTO0 TPUMECTpa 3aMEeCTHTEN0 aupekTopa no YBP
OTYEThl 00 YCIIEBAEMOCTH M MOCEIIAEMOCTH yUaIINXCs KI1acca;

— OpPraHM3yIOT ONEPAaTUBHOE B3aUMOJECUCTBHE MEXKIY YYAIIMMUCS KJIAcca, UX POJIUTEISIMU
(3aKOHHBIMHU TIPEACTABUTEISIMU ), AIMUHUCTPAIIMEH IKOJIBI U TIeJJaroraMu ¢ momoisio 2XK;
— KOHTPOJIUPYIOT €XKEIHEBHO perucTpaiuio pakra IpuCyTCTBUS/OTCYTCTBUS ydallerocs: Ha
3aHATHUSX.

5.8. ducnetrdep oOpa30oBaTENbHOIO YUPEKACHHUS:

— BBOJUT M KOHTPOJHUPYET aKTyaJdbHOCTh HaHHBIX ydamuxcs mkonsl (O. U. O., rox
POXKJICHUsI, TIOJ, KOHTAKTHBIE JlaHHbIE, JO00aBleHHE (UUYECKOTO JHIa B TPYyMIy
«YUEHUKNY», Ha3HAYCHUE YUYETHBIX JaHHBIX ISl BXOAa B AJICKTPOHHBIN THEBHHK) (pasaen
DK «YdeHukm»);

— BBOAMT W KOHTPOJUPYET AaKTyallbHOCTh JIAHHBIX O POJUTENAX (3aKOHHBIX
npeactaButTensnx) yuamuxcs (@. M. O., creneHb pojcTBa, KOHTAaKTHBIC JaHHbBIE,
nob6asneHue (U3NYECKOro nuila B rpynny «Pomurtenuy, mpuBsizka poauTens K Mpoduitio
yYEHHKa, Ha3HAYCHHE YYETHBIX JAHHBIX JUIsI BXOJla B DJIEKTPOHHBIA THEBHHK) (pa3lesbl
DXK: «Duzmdeckue auiay, « Y 4eHUKN» );

— BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O JBIKeHMH ydammxcs (pazgen 2K
«Ipuka3pl 0 [BW)KEHUSX KOHTHUHIEHTAa»), OJJICKTPOHHBIM TMEpPEeBOJ Yyyalluxcs U3
KJIacca/Tpynibl B KJIACC/TPYIITY Ha OCHOBAHHH MPUKA30B IUPEKTOPA ITKOJIBI;

— ¢popmupyet B DK cnmcku kiaccos (pazaen DK «Knacce»);

— opmupyer B DX crucku y4eOHBIX TpyINN B paMmkax kiacca/mapamienu (paszgen 2K
«pymnmbl 00y4deHUs»), OTpakaeT W3MEHEHHsI B CIHMCKaX TPynn (3a4ucieHUe, BBIOBITHE,
NEePEeBO/]l yYalIuxcs);

— BBOJIUT JaHHble st ¢opmupoBanuss B DK yuebHoro miana (pasgen DX «YueOHblit
TJ1aH»);

— Ha3HAYaeT y4YWUTeJed Mo TmpeaMeTaM i KaXIOro KIJIacca/TPYIIbl B COOTBETCTBHH C
y4eOHBIM pacluCaHUEM;

— HacTpamBaeT CXeMbl OOyUYeHUs /Il Ha4allbHOM, OCHOBHOU miKoIbI (pa3aen DK «'paduk
00y4YeHHUS»): CIUCOK M3YYaeMbIX JMCIMIUIMH (TMIPEIMETOB) IS KaXJIOTO KIACCa/TPYIIIbI,
nepuoj]; OOydYeHHus, TMEepHoJ aTTecTalluM, KaHHUKYJbl, Yy4deOHas Henens, NepeHOCH
Mpa3IHHUKOB;

— ¢opmupyer B DX CHHCOK KIACCHBIX PYKOBOAWUTEICH W KOHTPOIHPYET aKTyalTbHOCTh
naHHbIX (paznen DX «Ha3zHaueHHe KIIacCHBIX PYKOBOJUTENIEH»);

— 3anomHseT rpaduk s3x3ameHoB (pazaen XK «I'paduk 3K3aMEHOBY);

— BBOJUT JaHHble OO0 opraHu3aluu 3aMeH mnpenoaaBateneidt (pazmen XK «3amena
npenojaBaTenein»);



— 3aMojHseT TeMaTHuecKue IUlaHupoBaHus 1o mpeameram (paszmen DK «Kanengapho-
TEMaTUYECKHUE TIIaHbI»);

— pacnpezenser y4eOHYHO HArpy3Ky COINIACHO Y4YEOHOMY IUIaHY B COOTBETCTBHM C
YTBEP>KJIECHHBIMU CIHCKAMU YUHUTENEH-TIPeIMETHUKOB, KJIACCOB, Y4E€OHBIX Ipymm (paszien
DX «PacnpeneneHue Harpys3Km»);

— BBOJUT JAaHHble U (popmupyeT B D)X OCHOBHOE M CKOPPEKTHUPOBAaHHBIE pPACIHCAHUS
3aHATUN HA y4eOHBIN nepuo (Tpumectp, ron) (paszaen DK «Pacnucanue 3aHsITHIDY).

5.9. Anmunuctparop IXK:

— 3aKpbIBaeT MPEAbIAyIIMNA  y4eOHBIM ToJ, OTKpbIBa€T HOBBIA y4eOHBIM Tox
(ycTaHoBKa/miepeBOl B HOBBIM yueOHbIM rox — pasgen DX «Hactpoiika mporpaMmei»,
noapasaen « Tekymuit yaeOHbIN To1»);

— Ha3zHayaeT noje3oBareneil DXK, To ecTb HaxenseT MpaBaMH JOCTYNa IMPU OTKPBITHU
HOBOT'O0 y4e€OHOro rojila B COOTBETCTBHM C YYEOHBIM IJIAHOM, PACHHCAHHMEM, NpPUKa3aMu
JTUPEKTOPA IIKOJIBI;

— yCcTaHaBIUBAaET pacnucanue 3BOHKOB (paznen XK «Pacnucanue 3B0HKOBY);

— TPEAOCTaBISCT JOTMHBI W mapoinu s goctyna k X (mHeBHuKy) (pazgen DX
«Duznyeckue auna);

— obOecrieunBaer B3aummojeicTBUe XK M CMEXKHBIX CHUCTEM, BBINIOJHSIET PE3EPBHOE
KONIUPOBAHUE JAHHBIX;

— KOHCYJbTUpPYET nojb3oBareneil XK nmo Bompocam paboOThI ¢ HUM;

— OCYIIECTBIIIET TEXHMUYECKoe oOciayxuBanne XK, B TOM 4YuClIe yCTaHaBJIMBAET
OOHOBJICHHS KOH(UTYpAIIUU; €XKEIHEBHO MPOBOJUT PE3EPBHOE KOMUPOBAHUE 0a3 JaHHBIX;
yaansieT MmoMeyeHHble OOBEKThl; HacTpauBaeT (CHHXPOHU3UPYET) AaHHble Mexay DK u
AIIEKTPOHHBIM JHEBHUKOM (pa3zzaen DK «HacTpolika CHHXpOHU3aLUN JaHHBIX»);

— ocyuectBigeT aiMuHUcTpupoBanue XK (pazaen K « AIMUHUCTPUPOBAHUEY);

— pasrpaHMyYMBaeT MpaBa JAOCTYyNA MOJIb30BATENEH B COOTBETCTBUU C LEISAMHU U 3aJa4aMU
00pa3zoBaTeIbHOM JeATeTLHOCTH U yueOHOM Harpy3ku nenaroros (pasaen 2K «Hacrtpoiika
MOJIb30BATENEH U IIPaBy).

5.11. CrenuanucT KaapoBoil ciy>kObl BBOJAUT U KOHTPOIHPYET aKTyalTbHOCTh JIAHHBIX:

— O MEeJAaroru4eckuxX COTPYIHMKaX IIKOJBI: MPHUEM Ha paboTy, YBOJIbHEHHE, MEpEeBOj,
NpUBSi3Ka COTPYJHUKA K MOJPA3AC/ICEHUI0, Ha3Hau€HUEe MAOJDKHOCTU (OCHOBHOM M 1O
COBMECTUTEINIbCTBY), mNpuBsizka k rpymnne «CorpyaHuku» (pazgenst XK «Duszmueckue
nmunay, «[Ipuem Ha paboTy», «YBonbHEeHHEY, «KanpoBeie nepemernieHus», « COTpYIHUKI);
5.12. Cexkperapp (pedepeHT) ocymecTBisieT (OPMHPOBAHHE TPUKA30B O JBUKCHUU
yuamuxcsi (3a4uciieHue, BHIObITHE, OKOHYaHHE yueObl, IepeBo/l B IPYroi KiIacc/Tpymiy).
5.13. Yyammecss mKoabl U UX POAUTENH (3aKOHHBIE MPEACTABUTENIN) UMEIOT CIEAYIOLIUE
BO3MO>KHOCTH IIPH MOJIb30BAaHUU JIEKTPOHHBIM JHEBHUKOM:

— TOJTy4YaroT UH()OPMAIUIO O TOMAIITHUX 3aJJaHUsX;

— TIOJTy4YaloT JaHHBIC 00 YCIIEBAEMOCTH 00yJaronuxcs (BHICTABICHHBIX OTMETKAX ).

6. IIpaBa noan3oBaresieit K

6.1. Bce nonp3oBarenu 2K UMEIOT NpaBo UCIOJB30BaTh €r0 B €KETHEBHOM PEKHME.
HcknroueHnem sBIISIETCS POBEIEHUE TEXHUYECKUX PadOT, KOTOPbIE MOTYT MPOBOAUTHCS B
CpOK He 0o0Jiee CYyTOK C yBEeIOMJICHHEM I10JIb30BaTEeNIeH 3a HEIETIO 10 Havana padorT.

6.2. KnaccHble pyKOBOJUTENIM HMMEIOT MPaBO MH(OOPMHPOBATH POIUTENICH O COCTOSHUU
yCIIEBAEMOCTH M TOCEHIAEMOCTH HX JeTell 4epe3 OT4EThl, CPOPMHUPOBAHHBIE HA OCHOBE
na"HbIX DXK, Mo HE0OXO0JUMOCTH.

7. OTBeTCTBEHHOCTD NoJib30BaTeseil K



7.1. Bce nmonb30BaTeN HECYT OTBETCTBEHHOCTh:

— 3a HapyueHue TpeOoBanuii denepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MEPCOHATBHBIX JTAHHBIXY;

— pa3rialieHue CBOMX YYETHBIX IaHHBIX (JIOTHH, TapoJib);

— HapyIieHne TpeOOBaHMI HOPMATHUBHBIX MTPABOBBIX JTOKYMEHTOB, B TOM YHCJIE JIOKATBHBIX
aKTOB W WHCTPYKIHUN, OMPENENSIOMMNX MOPSII0K HCHoyb3oBaHus XK B COOTBETCTBUH C
3aKOHOJ1aTEJILCTBOM PD.

7.2. JlupeKTop LIKOJBI HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE YTBEPXKICHHE yUEOHBIX
IUTAHOB, TUIAHA PacpeIeleHMs IeJaroTHYeCKON Harpy3Ku U y4eOHOTO pacMCaHHUs.

7.3. 3amecTtuTens aupekTopa no YBP HeceT OTBETCTBEHHOCTb:

— 32 CBOEBPEMEHHOCTHh (OpMHpOBaHUS Yy4YEOHBIX IUJJAHOB, IUTAHA pPACHpeeICHUS
neAarornyeckoi Harpy3ku U yueOHOro paciucaHus;

— pacmevaTKy COOTBETCTBYIOLIUX pa3aesnoB XK B KoHIlE yueOHOTO rojia U ux oopMieHue.
— 32 CBOEBPEMEHHOE IMPEJOCTaBICHUE JUCIETYEPy OOpa30BATENBHOTO YUPEKICHHUS
uHbopmanuu as 3anoinHeHuss OXK: cxema oOydyeHUSs, CIHUCOK HM3y4aeMbIX JAUCIUILTUH
(mpeameToB) IS KaKJIOTO Kilacca/Tpymibl, Mepuoj oO0y4deHUs, YTBEPKIACHHBIA Yy4eOHbIN
IJ1aH, TEPUOJ aTTeCTallud, KaHUKYJIbl, ydeOHas HENeNs, MEePEeHOCHl MPa3IHUKOB, Tpaduk
HK3aMEHOB;

— CBOEBPEMEHHOE COCTaBIICHHE OTYETOB O padore yuuteneit ¢ XK mo oxoHUaHUH
TPUMECTPOB.

7.4. AnmunuctpaTop XK HeceT OTBETCTBEHHOCTD:

— 3a OecrniepeboitHoe PpyHkinonupoBanue XK, 6a3 JaHHBIX U CMEKHBIX CUCTEM CBS3U;

— BBINOJIHEHNE PE3EPBHOIO KOTUPOBAHUS JAHHBIX;

— HATOJHEHUE U aKTyaJbHOCTh 0a3bl JAHHBIX PAOOTHUKOB ITKOJIBI.

7.5. PykoBoguTtens [T-ciy:x0bl mkoasl U aaMuHUCTpaTOp DK HECYT OTBETCTBEHHOCTD:

— 3a CBOEBpPEMEHHOE coxpaHeHue komuid DK Ha 3JNEeKTPOHHOM HOcuUTelle HH(pOpMAalHUU
(onTHYECKOM TUCKE) U pacredyaTrKy JOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISIX;

— COOTBeTCTBME yueTHhIX 3ammceir DK dakram peanuzamuu 00pa3oBaTEILHOM
NEeSTENbHOCTH;

— IIPaBUJIBHOCTBIO MCTIOJIb30BaHus DXK.

7.7. Yuurensd (1egaroru) HeCyT OTBETCTBEHHOCTb:

— 32 CBOEBPEMEHHOCTb BHECEHMs, JIOCTOBEPHOCTb M AaKTyaJlbHOCTb JIaHHBIX 00
YCIEBAEMOCTH U MOCEIIAEMOCTH Y4allluXCsl;

— eXXeaHeBHOE 3anoyiHeHne DX

— YCTpaHEHHE BBISBJICHHBIX OIIMOOK Ipu BeaeHnH DK;

— COXPAHHOCTh CBOMX PEKBU3UTOB JIOCTYIA, UCKIOYAOUIYIO MOAKIOYEHUE TOCTOPOHHUX.
7.8. KnaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTb:

— 332 CBOEBPEMEHHOCTb BHECEHHS, [OCTOBEPHOCTb U AaKTyaJbHOCTh JAHHBIX 00
YCIEBAEMOCTH U MTOCEIIAEMOCTH YHallluXCsl;

— JIOCTOBEPHOCTbh M aKTyaJbHOCTh CIIMCKOB Kjacca W MHPOpMaluud o0 ydalluxcss U uX
poaurensx (@. U. O., Homep Tenedona, aapec 3IeKTPOHHON TOYTHI);

— CBOEBPEMEHHOE HMH(POPMHPOBAHHE POAUTENECH O COCTOSHUU YCIIEBAEMOCTH M
MOCEIIAEMOCTH UX AeTer nmocpenctsom IXK;

— MPEeNOCTaBICHUE N0 OKOHYaHUH yYEOHBIX TPUMECTPOB 3aMECTUTEINIO AupekTopa no YBP
JAHHBIX 00 yCIIEBa€MOCTH U MOCEIAEMOCTH yJalluxcs Kiacca.



7.9. Jucneruep o00pa30BaTENbHOIO  YYPEKJEHUS  HECeT  OTBETCTBEHHOCTh  3a
CBOCBPEMEHHBIM BBOJI M TMOJAJECPXKAHUE B AKTyaIbHOM COCTOSIHUM JIaHHBIX Y4YaIIUXCA
IIKOJIBI, PAaCIUCAaHUE 3aHATUM, OTpaKEHUE JBUKCHUS yJallluXcsl, BEJACHUE KypHaia 3aMeH,
aKTyaJIbHOCTh OTYETA 10 3all0JIHEHUIO JKypHaJia MeIaroraMu.

7.11. Cneunanuct KaapoBOU CIyKObl HECET OTBETCTBEHHOCTh 32 BHECEHHE U KOHTPOJIb 32
aKTyaJbHOCTBIO JIaHHBIX O COTPYAHHMKAX IIKOJbI, YYacCTBYIOIIMX B 00pa3oBaTeIbHOU
JESITENIbHOCTH.

8. OTueTHBIE MEPHOBI U XpPaHeHHe UHpOPMAITUT

8.1. OrueTsl MO YCIEBAEMOCTH M TOCEIIAEMOCTH CO3/aI0TCA B KOHIIE TpHUMECTpa U
y4eOHOro roja.

8.2. Otuer o 3anosHeHUH DK 1 HAKOIUIIEMOCTH OTMETOK CO3/1a€TCs €KEMECAUHO.

8.3. Ilo 3aBepumieHMM OTYETHOTO TMEpUoAa (TpUMECTpa, Y4eOHOTO To0Aa) HUTOTOBBIE
BEJIOMOCTH pAacCleyaThlBAIOTCS Ha OYMaXHOM HOCHUTEJE, 3aBEpPAIOTCA MOAMHUCIMU
MEaroroB, KJIACCHBIX PYKOBOJIUTENEH, 3aMeCTUTEINS upeKkTopa o YBP.

8.4. [TIlo okoH4YaHWMM Yy4yeOHOrO TOJa WTOTOBBIE  BEIOMOCTH  IPOIIHUBAIOTCS,
MPOIIHYPOBBIBAIOTCSI, OTIEUATHIBAIOTCS U CAAIOTCSA B apXUB ISl XpAaHEHUS! B YCTAHOBIICHHOM

MOPSIKE.
8.5. Ilo oxoHuanuum ydeOHOro rojaa mojHas Bepcus DXK mepeHOCHTCS Ha SIEKTPOHHBIN
HOCUTEIh WH(MOpPMAIMU — ONTHYECKUM JHUCK, OIEYATHIBACTCS, 3aBEPSIETCS MOAMUCHIO

3amectutTens AupekTopa no YBP u pacmmdpoBkoi moanucu M XpaHUTCA B apXUBE B
YCTaHOBJIEHHOM IOPSIIKE.



